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1. Ilepeyenn NJIaHMPYyeMbIX Pe3yJIbTATOB 00YUYE€HUsI 1O JUCIHUNINHE
(MOyJ110), COOTHECEHHBIX € MIAHUPYEMbIMU Pe3yJaIbTATAMU OCBOEHUS
00pa3oBaTeIbHOI MPOrPpaMMbI

[Ipouecc w3yyeHHsT [OaHHOM JHUCIUILIAHBI

(Monmynsl) HampaBlIeH Ha

dbopMupOBaHUE CIECAYIOMINX KOMIIETCHIIMH U WHAUKATOPOB MX JIOCTHIXKEHHS, a
TaKX€ pe3yJIbTATOB OOYYEHHS, COOTHECEHHBIX C HHAUKATOPAMU JOCTUKEHUS

KOMIIECTEHIIWM:
Kox v HanmenoBanue Koabl 1 nHAUKATOPBI
. . | Koasbl u pe3yjbTaThl 00y4yeHust
KOMIIeTeHIIUit JAOCTUKEHNSI KOMIIeTeH NI
YK-2. Cnocoben | YK-2.1.  ®opmymupyer  B|PO3 YVK-2.1:
OMpeNeNaTh KPYr 3a7ad B|pamMKax [OCTABJIICHHOM II€JIM |- 3HATh COBOKYIHOCTh 3a7ad |
pamMKax MOCTAaBJICHHOM | COBOKYITHOCTh 3a/1a4, | ONTUMAJIbHBIC CIIOCOOBI 1704
enu u BBEIOMPATH | 00ECTICUNBAIOIIINX €e|pellieHus] B paMKaxX MOCTaBICHHOM
ONTHMAJIBHBIC CIIOCOOBI UX | IOCTHIKEHHE. 1EJTH.
pemenus, ucxons  u3|YK-2.2. Bri6upaer| POY YK-2.2:
JNEUCTBYIOLMX IPaBOBBIX | ONTHMAJIbHBIH croco0 (- yMeTh BBIOMpATh ONTHUMATbHBIN
HOPM, MMEIOIIMXCA | pelIeHusl  3a/1ad, YYHUTBIBAsI |CIOCO0 pElIeHUs 3a/1a4, UCXO0Id U3
PECYPCOB M OTPAaHUYEHUH | CHCTBYIONINE MPABOBBIC | ACCTBYIOMIMX TPABOBBIX HOPM,
HOPMBI u HMMEIOIINECS | UMEIOIIIUXCS pecypcoB u
yCIIOBHS, pecypchl Y | OTpaHUYEHUH.
OTpaHUYECHUSI.
IIK-5. Cnocoben Bectu |I1K-5.1. 3HaeT teoputo |PO3 T1K-5.1:
KOHCYJIbTUPOBAHHUE yIpaBiIeHUS OW3HEeC- (- 3HATh TCOPHUIO  yIPABICHUS
MoJIb30BaTeN e Mo paboTe |Mporeccamu. OM3HEC-TIPOIIeCCaMMU.
c bynkmusamu | [TK-5.2. VYwmeer | POV T1IK-5.2:
nH(pOpMaAITMOHHOM dbopMyIIUpoBaTh TUIOTE3BI O |- YMETh POPMYIUPOBATH THIOTE3bI
CUCTEMBI. MOTPEOHOCTIX 0 MOTPEOHOCTSIX
3aMHTEPECOBAHHBIX JIULL | 3AMHTEPECOBAHHBIX JIUIT
OTHOCHUTEIBHO CBOMCTRB |OTHOCUTEIBLHO CBOWMCTB CUCTEMBI.
CHUCTEMBI.
IIK-5.3. Bnanmeer naswsikamu|POB I1K-5.3:
oopMIIeHHS TpeOoOBaHUil |- BIIaJETh HaBBIKAMHU O(OpPMIICHUS
3aMHTEPECOBAHHBIX  JIMI]  B|TPEOOBaHUN  3aMHTEPECOBAHHBIX
JIOKYMEHTE Ou3Hec- (MMl B JOKyYMEHTe  Ou3Hec-
TpeOoBaHUM. TpeOoBaHuUM.

2. MecTo y4eOHO# JUCHUUIJIMHBI (MOYJISI) B CTPYKTYpe 00pa3oBaTeibHOM

NMPOrpamMmabl
b1.B.14 Jucuumnnmuaa «JloKyMEHTallMOHHOE obecricueHue
npoeCCUOHAIILHONW ~ JICATEILHOCTH» OTHOCHUTCA K 4YacTu, (popMupyeMoi

y4acTHUKaMU 0Opa30BaTeIbHBIX OTHOIIEHUH TPOrpPaMMBbI

OakanaBpuaTa 10

HamnpasieHuto moarotoBku 38.03.05 busnec-undopmaruka.
[Ipouecc m3ydeHus AUCHUIUIMHBI CTPOUTCS HAa OCHOBE 3HAHHWM U YMEHUHU,
paHee MOJyYEHHBIX 00YyYarOIUMUCS B XOJ€ OCBOCHHUS Psifia pPa3/iesioB CIEAYIOIINX

OPEAIIECTBYIOIUX  JUCUUIUIMH: «HpOpMALIMOHHBIE  TEXHOJIOTHH B
po¢eCcCUOHaIbHON JESTENIBHOCTIY, «IIpaBoBoe peryJupoBaHue
npoecCHOHaNbHON  JAESITENbHOCTWY»,  «YmpaBieHue  MHGOPMAIMOHHBIMU



TEXHOJIOTUSIMH - CEPBUCAMU U KOHTEHTOM).

N3yuenune JUACUUTUTUHBI «JloOKyMEHTalMOHHOE oOecrieueHne
poecCHOHaNBHON JEATETPHOCTH) SBISICTCS 0a30M ISl M3YUYEHUS CIEAYIOIINX
mucrutuinHe: «MHpopManonHas 6e30macHOCThY, «KOHCANTHHT B 3JIEKTPOHHOM
ousHecey.

[]envio U3ydeHUs TUCIUTIINHBI SBIISICTCS MMOJTYYEHUE U YIUIyOJICHHE 3HAHUI
0 TpHWHIMIAX TIOCTPOCHUS  JIOKYMEHTOB M  OCHOBaX  (OPMHUPOBAHUS
JOKYMEHTOO0OpOTa B OpraHM3alUsaX W YUPSKACHHUSIX Pa3IUYHBIX  (QopM
COOCTBEHHOCTH.

3aoauu N3y4eHUs TUCIMIUIAHBL:

- ¢copMHpPOBATh Y CTYJEHTOB YETKOE MpEACTaBICHHUE O HEOOXOAUMOCTU U
POJIM JOKYMEHTUPOBAHUS B IEITEIILHOCTH OpraHU3allni;

- 03HAaKOMHTH CTYACHTOB C OCHOBAMH 3JIEKTPOHHOIO JEJIOMPOU3BOACTBA U
JIOKyMEHTOO000pOTa OpraHU3aIuy;

- O03HAKOMHUTH CTYJEHTOB C OCOOCHHOCTSIMU 3alllUThl CIYKEOHOU W
KOH(MUICHIINATBEHON HH(pOpMAIMK, 00ECTIEYeHHSI OTKPBITOTO JOCTyNa TPaKIaH K
nH(OPMAITUU B COOTBETCTBHUH C IMOJIOKEHUSIMH 3aKOHOIATEIIbCTBA;

- Hay4HTh CTYJCHTOB OPUCHTUPOBATHCSA B CUTYAIHSIX, TPEOYIONTUX WU3IaHUS
COOTBETCTBYIOIIHNX JOKYMECHTOB.

3. O0beM AuCHUIIIMHBI (MOAYJIfA) B 324eTHBIX ¢IUHUIAX ¢ YKA3aHUEM
KOJIMYeCTBA AKaJleMUYeCKUX UJIH ACTPOHOMHYECKHUX YACOB, BbIJIe€JIEHHbIX HA
KOHTAKTHYI0 padoTy 00y4awIIuxcs ¢ npemnojaanaresieM (1o BUIaM y4eOHBIX

3aHATHI) M HA CAMOCTOSAITEJbHYI0O PadoTy 00y4Yaromuxcs

OO6mass TpyIO0eMKOCTh (00bEeM) MHCIUIUIMHBI (MOIyJsl) cocTaBiser 4
3aueTtHble enuHUIbl (3E), 144 akanemMuyecknx yaca.

ouHast (popma | 0OuHO-3a0UHas |3a09Has popma
Buabl yue6Hoii paGoThI o0yueHus dhopma o0y4eHus
o0yueHus

O01masi Tpy10eMKOCTh JUCHMILIMHBI (B Yacax) 144 144 144
AynuTopHas padora (B yacax): 66 48 16
Jlektmu (JI) 32 24 6
[Tpaktrueckue 3ansatust (113) 34 24 10
CamocrositesibHas padora (CP) (B yacax): 51 69 119
KonTpoas 27 27 9
@opMa HTOrOBOr0 KOHTPOJISI N0 TUCHHUILIAHE | JK3aMeH IK3aMeH IK3aMeH

4. Cogepxanue TUCUMILVIMHBI (MOAYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM
(pa3aesiam) ¢ yKazaHueM OTBEJICHHOI0 HA HUX KOJMYECTBA AaKaAeMUYECKUX
WJIH ACTPOHOMUYECKUX YaCOB M BU/0B YUCOHBIX 3aHATHHI

Ounas popma o0yueHust

Bunp yueGHoit paboThl 1
HavnmMeHoBaHUe pa3ieyioB U TeM TPYZOEMKOCTb (B Hacax OrieHOYHBIC Pesynbrarhl
(Momyeir) Oo6miee KonraktHas CP cpencTra 00yJeHus
K-BO pabota




yacoB | Bcero 1 1m
4acoB
Tema 1. [Tousarue
JIOKyMEHTAIIIOHHOTO obecrnieueHus 9 4 2 5 Pedepar PO3 YK-2.1
npo¢eCCHOHAIBHON AesITEIHOCTH
Tema 2. Knaccuduxamus nemnoBoit 1 6 5 5 Pedpepar POY VK22
JIOKYMEHTAITHH.
Tema 3. CocraB  peKBHU3UTOB 13 3 4 5 [IpakTHueckas POB TTK-5.3
JIOKYMEHTOB. paboTa
Tema 4. OdopmiieHne
OpTaHU3aMOHHBIX u 14 8 4 6 | Tectrupoanme | PO3IIK-5.1
pPacHopsIUTEIIBHBIX IOKYMEHTOB.
Tema 5. OdopmieHne CcHpaBoOYHO- 14 ] 4 6 Pedpepar POY VK-2.2
MH()OPMAIIMOHHBIX JJOKYMEHTOB.
Tema 6. ApXuBHOE J€I0. 14 8 4 6 | TectrupoBanme | POY I1K-5.2
Tewa 7. llomatue onektpomsoro| . | g | 4 6 | Tectmposanme | POB I1K-5.3
JIOKYMEHTO000pOoTa.
Tema 8. B3aumonelictBue
WH()OPMAaITMOHHBIX CHUCTEM 14 8 4 6 | Tecrupoanme | POB IIK-5.3
OpraHu3aluii.
Tema 9. OcHOBHBIE BHABI yTIPO3 HU
Mephl  3alIUTBl  WHMOPMAITMOHHOM 14 8 4 6 Pedepar POV IIK-5.2
0€30MacCHOCTH OpraHU3aIIH.
OK3aMeH 27
Bcero mo kypcy 4acos: 144 66 32 [34]51
OuHo-3a04yHas ¢popma o0yueHust
Bunsl yueOHoit paboThl 1
TPYIOEMKOCTH (B acax
HaumenoBanue pa3nenoB u TeM KonTakTHas Or11eHOYHBIE Pe3ynbrarel
. OO6mee
(Momyneit) pabota cpencTaa 0o0yueHHUs
KBO - "Beero P
4acoB J 113
4acoB
Tema 1. ITonsiTue
JIOKYMEHTAI[MOHHOTO obecrieueHus 11 4 2 7 Pedepar PO3 YK-2.1
npodeccruoHaNbHON AeSTENHHOCTH
Tema 2. Krnaccudwkanms aenoBoi 1 4 ) 7 Pedepar POY VK-2.2
JIOKYMEHTAIVH.
Tema 3. CocraB  pEeKBU3UTOB 1 4 5 7 [IpakTnueckas POB TTK-5.3
JIOKYMEHTOB. pabota
Tema 4. Odopmienne
OpraHu3alMOHHBIX u 12 4 2 8 | TectupoBanme | PO3 IIK-5.1
PacCIOPSIUTEIBHBIX IOKYMEHTOB.
Tema 5. OdopmieHue crpaBoOYHO- 12 4 5 ] Pedpepar POY VK22
MH(OPMAIIMOHHBIX JOKYMEHTOB.
Tema 6. ApXuBHOE JEJO. 12 4 2 8 | TectupoBanue | POY IIK-5.2
Tema 7. llowamue onextponsoro| o 8 | 4 8 | Tectnposanue | POB IIK-5.3
JIOKYMEHTO000pOoTA.
Tema 8. B3aumoneiictBue
WH(POPMAIIMOHHBIX cuctem| 16 8 4 8 | TectupoBanue | POB IIK-5.3
OpraHu3alui.
Tema 9. OcHOBHBIE BHIBI yI'PO3 U
Mepsl  3ammThl  WH(popmammonHo#| 16 8 4 8 Pedepar POV IIK-5.2
0€30MacCHOCTH OpraHU3aIHH.
DK3aMeH 27
Bcero no kypcy 4acos: 144 48 24 124169




3aounas gopma o0yueHus

Bune! yae6HOM paboThI U
TPYJAOEMKOCTb (B Yacax)
HanMeHoBaHue pa3fenos u TeM KonrakrHas OneHoYHbIE PesynbTarsl
(Momymeit) Obmee pabota CpencTBa 0o0yIeHus
KBO B eero CP
4acoB J 113
4acoB
Tema 1. [TonsiTue
JIOKYMEHTaIMOHHOTO obecrnieueHUS 15 2 1 1|13 Pedepar PO3 YK-2.1
npodeccuoHanbHON IS TEIBHOCTH
Tema 2. Kmaccudukamus nemnoBoit 15 ) 1 1113 Pedpepar POY VK-2.2
JIOKYMEHTAIHH.
Tema 3. CocraB  peKBU3HUTOB 15 ) 1 1113 [IpakTrueckas POB TIK-5.3
JIOKYMEHTOB. paboTa
Tema 4. Odopmnenue
OpTaHU3aIMOHHBIX u 15 2 1 1 | 13 |Tectuposanme | PO3 IIK-5.1
pPacHopsIUTEIIbHBIX IOKYMEHTOB.
Tema 5. OdopmieHue CrpaBOYHO- 14 1 i 1113 Pedpepar POY VK-2.2
MH()OPMAIIMOHHBIX JJOKYMEHTOB.
Tema 6. ApXuUBHOE J€I10. 14 1 - 1 | 13 |TectupoBanme | POY I1K-5.2
Tewa 7. llomarue onekrpowsorol I | - | 1] 13 |Tecrnposanme| POBIIK-5.3
JIOKYMEHTO000pOTA.
Tema 8. Bsaumonelictsue
WH()OPMAITMOHHBIX CHUCTEM 16 2 1 1 | 14 |TectupoBanme | POB IIK-5.3
OopraHu3aluii.
Tema 9. OcHOBHBIC BHABI yIPO3 HU
Mephl  3alIUTBl  HHMOPMAITMOHHOM 17 3 1 2] 14 Pedepar POV IIK-5.2
0e30MacHOCTH OpraHU3allNH.
JK3aMeH 9
Bcero mo kypcy 4acos: 144 16 6 (10119
Conepmanne pa3aejgoB U TEM NTUCHUIIJIUHBI
Tema 1. IHonsiTue AOKYMEHTALMOHHOI'0 o0ecneueHust

npo¢ecCHOHAJIbHOM 1eATeJIbHOCTH.

[TonsitTue  enMONMpPOM3BOACTBA W €r0  OCHOBHBIE  COCTAaBIISIOIIHE.
HopmatuBnas 6asza nmemompousBojicTBa. JIOKyMEHT W €ro OCHOBHBIC (YHKIIWU.
[TonsiTHE TOKYMEHTOIIOTOKA M TOKYMEHTO000pOTA.

Tema 2. Knaccugukauus 1e;1I0BOM J0KYMEHTALIUM.

Knaccudukanust 1emoBod JOKYMEHTAllUM 10 CHOCOOYy M3TrOTOBJICHUS,
IIEHHOCTH COJACPIKaHWs, Ha3HAYEHWIO, CTAAWSIM CO3JaHMs, CpPOKaM XpaHCHUS,
CTENICHU TJACHOCTH, IOPUIUYCCKON cuiie, ¢GopMe, IPOUCXOXKICHUIO, CTEIECHU
CJIOKHOCTH.

Tema 3. CocTaB peKBU3MTOB JOKYMEHTOB.

CoctaB pexkBU3UTOB JOKyMeHTOB. [IpaBuna odopmieHuss peKBU3UTOB
NOoKyMeHTOB. TpeboBaHus K O1aHKaM JJOKYMEHTOB

Tema 4. OdopmiieHne OPraHU3alMOHHBIX H PACHOPSAAMTEIbHBIX
TOKYMEHTOB.

Odopmienne ycraBa. Odopmiienne mratHoro pacrnucanus. OdopmiieHne
MOJIOKCHUH W JOJDKHOCTHBIX HWHCTPYKIui. OdopmiieHre TOCTaHOBICHUS.
Odopmenne ykazanms. Odopmierne npukaza. OdopmiieHHEe pemeHus.
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Odopmiienne pacriopsKeHHUS.

Tema S. OdopmiaeHue cnpaBOYHO-MHPOPMALUMOHHBIX TOKYMEHTOB.

Odopmiienne ciyxebHbIx mucem. Odopmiienne Tenerpammel. OdopmiieHne
akta, mpoTokosa. OdopmieHue IOKITATHON, CIYKEOHONM U OOBSICHUTEIBHOU
3aMHUCOK.

Tema 6. ApxuBHoe eJ10.

[Tonsatue apxuBa U apXUBHOTO JOKymMeHTa. Bunbl apxuBoB. OnpeneneHue u
CTpyKTypa apxuBHOro ¢onaa Poccuu. OmnpenerneHue M CTpPyKTypa apXHBHOIO
dboHa OpraHu3aIuu.

Tema 7. IloHsITHE 3JIEKTPOHHOI0 JIOKYMEHTO000POTA.

[ToHsiTHE SJIEKTPOHHOTO TOKYMEHTa M 3JEKTPOHHOIO JOKYMEHTOOOOpOTa.
[IpeumyimiecTBa ¥ HENOCTAaTKUA AJIEKTPOHHOTO JOoKymMeHTooOopoTa. [loHsatue u
BUIBI 1U(ppOBOM moanucH. BUIpl CHUCTEM 3JIEKTPOHHOIO JIOKYMEHTOO0OpPOTA.
MeTobl BHEPEHUS] CUCTEM IIEKTPOHHOTO JOKYMEHTO000POTA.

Tema 8. BzanmoaeiictBue HHPOPMAIMOHHBIX CHCTEM OPraHU3AIUIA.

OcoGennoctu CUCTEMBI MEXBEJJOMCTBEHHOTO 3IIEKTPOHHOIO
JTOKYyMEHTO000poTa. (OCOOEHHOCTH €IUHOW CHUCTEMbl MEXBEIOMCTBEHHOI'O
3JIEKTPOHHOTO B3aMMO/JICHCTBHUS. OcoOeHHoCcTH KOH(HIEHIIHATTEHOTO
3JIEKTPOHHOTO JIOKYMEHTO000pOTA. [IpaBuna KOH(UJIECHIIUAIBHOTO
JIOKYMEHTO000pOTa.

Tema 9. OcHoBHBIC BHABI YIPO3 M Mepbl 3allUThI UH(POPMALMOHHOMI
0€30MacHOCTH OPraHU3alMH.

TexHoreHHble, aAHTPOINOI€HHbIE W  CTUXWUUHBIE HMCTOYHUKH  yIrpo3
uH(pOpMAIIMOHHOW  0€e30MacHOCTH  OpraHu3aluu.  Bapuantel  BHEIIHETO
BO3JIeHCTBUSI Ha WHGOPMAIMOHHYI0 Oe3onacHoCcTh. Kitaccudukanus yrpo3
oe3omacHocTd. OCHOBHBIE MEphI MO 3alUTE KOHGUIACHIMATBLHOU WHOOpMAIUH.
CpenctBa 3amuThl KOHGUACHITUATHLHOM HHPOPMAIIUH.

5. MeToanuyeckue yKa3aHus s 00y4alOMIUXCS M0 OCBOCHUIO TUCHMILTHHBI

YcnemHoe OCBOGHHE AMCIHMILIMHBI MPEANONAaracT akTUBHOE, TBOPYECKOE
ydacThe 00y4aroluxcsl MyTeM IIAHOMEPHOU, TOBCEHEBHON paOOTHI.

Obwue pexomenoayuu

OOydenne TmpenanoyiaraecT HW3Y4YCHHE COACPKAHMA JUCIHUIUIMHBI  Ha
ayJIMTOPHBIX 3aHITHUSX U B XOJI€ CAMOCTOSITEIIbHON pabOThl. AyAUTOPHBIC 3aHATHUS
npoxondar B ¢GopMe  JEeKIMM M MNPaKTUYECKUX  3aHATUN/CEMHHapOB.
CamocrosiTenbHas paboTa BKIIOYAET Pa3HOOOpA3HBbIA KOMIUIEKC BHJIOM U (QopM
pabOThI O0YYAFOIITUXCSI.

W3ydyeHne IUCHUIUIMHBI ClIeJyeT HayMHATh C MpOpabOTKU HACTOsIIEH
paboueil mporpammsbl, 0co00€ BHUMaHUE yAENsAs LEIsIM U 3aJadaM, CTPYKType U
COJIEp>KaHUIO0 Kypca.

Cnenyer oOpaTuTh BHHUMaHHE Ha CHHCOK OCHOBHOM M JOMOJHUTEIBHON
JAUTEpaTyphl, KOTOpas HMMEETCS B JIOKAJIbHOW HH(POPMAIIMOHHO-OMOIMOTEUHON
cucteme  HWHcTuTyTa, Ha  TpeAjiaraéMble  MPENoJaBaTeleM  PECypChl
UHPOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «WHTepHeT». OTa mHbopManus



HE0O0X0IMMa JIJIsi CaMOCTOSATEIIBHOM pab0Thl 00yJaroIIerocs.

[Ipy TOATOTOBKE K AayJWTOPHBIM 3aHATUSM HEOOXOJUMO TIOMHHTH
0COOEHHOCTH Kax 101 (DOPMBI €ro MPOBEACHHUS.

Paboma c xoncnekmom nexyuii

[IpocMOoTpuTE KOHCHEKT cpa3y Imocie 3aHsaTuil. OTMeTbTe Marepuanl
KOHCIIEKTa JICKIUM, KOTOPBIA BBI3BIBACT 3aTPYJHEHUS] Uil T[OHUMAaHUS.
[TonbiTaliTech HaWTU OTBEThI Ha 3aTPYJHUTEIBHBIC BOMPOCHI, HUCIOIb3YS
npeajaraemMyro Jmrepartypy. Eciam camMocTosTenbHO HE yAalloch pa3o0paThcsi B
MaTtepuaie, chopMyIUpyHTE BOMPOCHl U 0OpAaTUTECh HA TEKYIEH KOHCYJIbTalluu
WIM Ha OVbKalilen JEeKIUU 3a MOMOIIBIO K MPENoaaBaTeio.

Kaxnyto Henmemto oTBOAUTE BpeMsi [UIsi TOBTOPEHUS MPONIAECHHOTO
MaTepuaiia, MpOBepsisl CBOM 3HAHUS, YMEHHS M HAaBBIKM II0 KOHTPOJIbHBIM
BOIIPOCAM U TECTaM.

Buvinonnenue npakmuueckux 3a0anuil

Ha mepBoM 3aHsATHU MOTydYuTe Y MpETNojaBareliss TEMaTHKY MPaKTHYECKUX
3aJJaHUM HA TEKYIIUN CEMECTP U METOAUYECKUE PEKOMEHIAIU Y.

Ilepen BBINONTHEHUEM MNPAKTUYECKUX 3aJaHUI M3y4HWTE TEOPUIO BOIIPOCA,
OpEANnoiIaraéMoro K HCCIEIOBaHUIO, O3HAKOMbTECh C PYKOBOJCTBOM IO
COOTBETCTBYIOIIEH pabOTe€ M MOJArOTOBBTE MIPOTOKOJ NPOBEAEHUS pPabOThI, B
KOTOPBII 3aHECUTE HA3BAaHUE U 1IeJIA PaOOTHI.

[Ipu moaroroBke u pabore BO BpeMsl MPOBEACHUS MPAKTUUYECKUX 3aHATUN
cienyeT oOOpaTUTh BHMMaHUE Ha CJEAYIOIIME MOMEHTBI: Ha TMPOLECcC
pelBapUTEIbHON TOATOTOBKM, Ha paboTy BO BpeMs 3aHATUS, 00pabOTKy
MOJIYYEHHBIX Pe3yJIbTaTOB, UCIIPABJICHHUE MMOTYUYEHHBIX 3aMEYaHUM.

[IpeaBapuTtenbHasi MOATOTOBKA K MPAKTUYECKOMY 3aHSTHIO 3aKJIIOYAECTCS B
U3YYEHUU TEOPETHYECKOr0 MaTepualia B OTBEIECHHOE JUIsl CaMOCTOSITEIbHON
paboThl BpeMsi, O3HAKOMJIEHWE C HWHCTPYKTUBHBIMU MaTepuajaMu C [EeJbIo
OCO3HAHHUS 3a]1a4 IPAKTUUYECKOTO 3aHATHUS.

PaGota BO BpeMs TpPOBEACHHWS MPAKTHUECKOTO 3aHSTHS BKJIIOYACT
HECKOJIbKO MOMEHTOB:

- KOHCYJIbTHPOBaHME OOYYalOIIMXCS MPENnojaBaTeNIIMU C  LEJbIO
OpEeNOCTaBIEHUsT  HcuepnbiBatomied  uMHpopMmanuu,  HEOOXoAMMOW s
CaMOCTOSATENILHOTO BBITIOJIHEHHSI MPEJJIOKEHHBIX MTPENoiaBaTelieM 3a/1a4;

- CAMOCTOSITEIbHOE BBITIOJHEHHE 33JAHUN COTTIACHO 0003HAYEHHON TEMaTHKH.

OO6paboTka, 0000IIEHHE MOJYUYEHHBIX PE3YyJIbTATOB pPaOOThl MPOBOAUTCS
00yYaronMMuUCsl CaMOCTOSATENIbHO WM MOJ] PYKOBOACTBOM IpemnojaBatens (B
3aBUCUMOCTH OT CTENEHH CIIOXHOCTH TOCTaBIICHHBIX 3ajad). B pe3ynbrare
odopMIIsieTcss UHIMBUIYaIbHBIA oTYeT. [loaroToBiIeHHas K cliadye Ha KOHTPOJb U
OLIEHKY pabora cpaaercs npenoaasarento. PopMa OTYETHOCTH MOXKET OBbITh
NMCbMEHHAsA, YCTHAsA WJIW JBE OJHOBPEMEHHO. [ J1aBHBIM PE3yJbTaTOM B JaHHOM
Cly4yae CIY>KUT MOJIyYEHUE MOJIOKUTEIbHON OLIEHKU M0 KAKJIOMY MPAKTUYECKOMY
3aHATHIO. DTO SBISAETCS HEOOXOTUMBIM YCIOBHUEM IPH MPOBEACHUU PYyOEkKHOTO
KOHTpOJsL M Jomycka K 3adery. [lpm mnomyyeHuMm HEyIOBJIETBOPUTEIbHBIX
pe3yabTaTOB OOYyYarOUIMICS MMEET NMpaBO B JIOMOJHHUTEIBHOE BpeMs NEpecaaThb
IPEenoaBaTesnto padoTy 10 NPOBEACHUS MPOMEKYTOUYHOM aTTECTALUU.



Cemunapckue 3ansamus

CrnenyeT pasyMHO OpraHU30BbIBaTh padOTy 110 MOJATOTOBKE K CEMUHAPCKOMY
3aHATHIO. K Teme kaxxaoro ceMrHapa Ha€rcs ONMpeaeIEHHBIN IUIaH, COCTOSIIIUN U3
HECKOJIBKHX BOINPOCOB, PEKOMEHIYETCS CIHUCOK JMUTEPATypbl, B TOM 4YHUCIE, U
oOsa3aTenbHONW. PaboTy cienyeT HauMHATH ¢ NPOYTEHUS PEKOMEHJIOBAHHBIX IJ1aB
U3 PA3NMYHBIX YYEOHUKOB, O3HAKOMUTHCSA C OCTAJIbHOW PEKOMEHJIOBAHHOU
auteparypoi. Jlanee cneayer npoaHaNIM3UPOBaTh HHPOPMALMIO U3 Ka)XJA0ro
UCTOYHMKA. BBIBOJBI W3 aHanM3a JOJDKHBI JIETAThCS CAMOCTOSTEIBHO, XOTSA B
HayKe He ClelyeT NpeHeOperarb aBTOPUTETOM 3HAMEHUTHIX aBTOPOB, HO CIEAYET
IOMHUTb, YTO HE BCE HAyYHbIC TMOJOXEHHS SIBISIOTCA OECCIOPHON HCTHHOM.
Kputnueckoe oTHolieHHe (KOHEYHO, OOJAYMAaHHOE) SBIAETCS O0s3aTeIbHBIM
3JIEMEHTOM Hay4YHOM aHATUTUYECKON paOOTHI.

[ToaroToBbTE OTBETHI HA KaXXIbli BONPOC IuiaHa. Kaxpgoe momoxeHue
oTBeTa TmoATBepXkaaeTcss (ecnmu ¢opMa ceMuHapa d3TO MPEAyCMaTpPUBACT)
BBIICPKKON W3 JOKyMeHTa. [loAroToBKy cienyeT OTpasuTh B BHJIE IUIaHa B
CHEeUaIbHON TeTpaau NOArOTOBKH K CEMUHApaM.

Crnenyer npoayMath OTBETHI HA TaK HA3bIBAEMBIE «IIPOOJIEMHO-IOTHYECKUE
3ananus. Kaxnoe u3 3THX 3a7aHuil CBSI3aHO ¢ pabOTOM MO CPaBHEHUIO Pa3JIMYHBIX
UCTOPUYECKHUX SBJICHHI, OOOCHOBaHMEM KakOro-nubo Te3Huca, pacKpbITUEM
cozepkaHusl ornpeAesn€éHHoro noHsaTus. Mx cieayer mpojaymaTh, a T€, KOTOpPbIE
yKa3aHbl NPENnoJaBaTeaeM, MOKHO BBIMOJHUTH KaK KPAaTKyI0 MUCbMEHHYIO padoTy
Ha OJIHOM — IBYX TE€TPAJHBIX CTPAHUUYKAX.

Ecnu npenogaBaTenemM nopydyeHO MOATOTOBUTH JOKJIAJ WM COOOIIEHUE MO
KaKOM-TO YKa3aHHOW Te€Me, TO OH TOTOBUTCS U B TMCbMEHHOU U B YCTHOU (opme (B
pacdere Ha 5-7 MuHYT cooOuieHus1). [locie 3Toro Heo6X0AUMO OOCYAUTH €ro Ha
CeMHUHape Ha MPEeJAMET COOTBETCTBUS KPUTEPHUSM: IOJHOTA, IIyOMHA pacKphITUS
TEMBI, CAMOCTOSITENIbHOCTh BBIBOJIOB, JIOTHKA PA3BUTHS MBICIIH.

Ha cemunapckoM 3aHSATHHM MPUBETCTBYETCS Jito0as (popmMa BOBICUEHHOCTH:
ydyacTue B OOCYKIEHUH, IOTMOJIHEHHs, KpUTHUKAa — BCE, UTO MOMoOraer Oosee
MIOJIHOMY M SICHOMY TOHUMaHHIO MTPOOJIEMBI.

Pe3ynbraTel paboThl HA CEMUHAPE NPENoAaBaTeNb OLIEHUBAET U YUUTHIBAET B
XO0/JI€ TPOBEICHUSI TEKYILIET0 KOHTPOJIS U MPOMEXYTOUHOM aTTECTAI[UH.

Kypcosvie pabomwi

[IpoaykT camMocTosiTeTbHOM pPaboThl 00yYaroIIerocs, MPeaCTaBISIONTUN
co00l U3NI0’KEHHE B MUCbMEHHOM BHUJIE TIOJYUYEHHBIX PE3YJIbTaTOB TEOPETUUECKOTO
aHaiM3a OIpeesIeHHON HayyHOU (yueOHO-HCCIeoBaTeNIbCKOM) TEMBI, TJIe aBTOP
PACKpBIBAET CYTh MCCIIEyEeMOU MpoOieMbl, TPUBOIUT PA3IUYHbIC TOUKU 3PEHUS, A
Tak)ke COOCTBEHHBIE B3IJISAIbI HA HEE.

Iloozomoexa x sxzameny (3auémy)

K »sk3ameny (3au€ry) HEOOXOAMMO TOTOBHUTCS  IICJICHANPABICHHO,
PETyYJISIpHO, CUCTEMAaTHYECKH U C MEPBbIX JTHEH 00y4eHus 10 JAHHON AUCLMILINHE.
[TonbITKM OCBOMTH AUCLHUIUIMHY B IEPHOJ 3a4E€THO-3K3aMEHAIIMOHHON CECCHH, KaK
IPaBUJIO, TOKA3bIBAOT HE CIMIIKOM y/IOBJIETBOPHUTEIbHBIE PE3YJIbTATHI.

IIpn moaroroBke K 3Kk3ameHy (3au€Ty) oOpaTUTE BHUMAaHUE HaA 3aLUTY
NPAKTUYECKUX 3aJJaHUI HA OCHOBE TEOPETHUECKOT0 MaTepurara.
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[Ipu moAroTOBKE K K3aMeHy (3a4€Ty) MO TEOPETUYECKON YaCTH BBIJCIIUTE B
BOIIPOCE TJIAaBHOE, CYIIECTBEHHOE (MOHATHUS, MPU3HAKHU, KJIacCUPUKAUUA U TIp.),
IIPUBEIUTE PUMEPHI, WUTKOCTPUPYIOIIUE TEOPETUUECKUE TTOJT0KEHUS.

6. MeToanueckue yKazaHus o 0()OpMJIEHHIO Pa3HbIX (JOPM OTUETHOCTH
CAMOCTOAATEIbHOI PadOThI

1. Dcce — onHa n3 popM MUCbMEHHBIX pabOT, Hanbosee 3PpPeKTUBHAS TPU
OCBOCHHMM O00S3aTENbHBIX JUCUUIUIMH M JUCLHMIUIMH YacTH, (popMupyemon
y4acTHHKaMU 00pa3oBaTelIbHbIX OTHOIIEHW. Ponb 3Toil ¢GopMbl KOHTpOIs
0COOEHHO BaxkHa mnpu  (OPMHUPOBAHMU  YHUBEPCAIBHBIX  KOMIIETEHUIUN
BBIIIYCKHUKA,  MPEANOJaraloinx  NOpUOOpPEeTeHHE  OCHOB  T'YMaHUTapHBIX,
COLIMAIIbBHBIX W JKOHOMMYECKMX 3HAaHUW, OCBOCHHE Oa30BBIX METOJIOB
COOTBETCTBYIOIINX HAYK.

Hamucanue scce — 3T0 BapuaHT TBOpPYECKON PabOThI, B KOTOPOMl JOHKHA
OBITH BBIPA)KEHA MO3UIIMSI aBTOpa 10 U30paHHOMN TEME.

Dcce — mpo3anyeckoe COYMHEHHE HeOOIbIIoro odobeMa MU CBOOOIHOM
KOMITO3UILIMM, TPAKTYIOIIEE TEMYy M MPEACTABISAIOLIEE MOMBITKY I[epeaaTh
WH/IMBHUIyaJIbHbIC BICUATICHUS U COOOpaXEHUs, TaK UM MHAYE, C HEH CBSI3aHHBIC.

Dcce — CpeacTBO, IMO3BOJSIONIEE OLEHUTh YMEHHE O00yYarolerocs
NUMCBbMEHHO U3JIaraTh CyTh MOCTaBIEHHOMN MPOOJIEMBI, CAMOCTOSATEILHO TPOBOIUTH
aHaiu3 dSTOM mNpoOJEeMbl C HUCHOJIB30BAHUEM KOHLENIMI W aHaJTUTUYECKOTO
WHCTPYMEHTApUs  COOTBETCTBYIOIIEH  JUCIHUIUIMHBI,  J€JaTh  BBIBOJBI,
000011a01111e aBTOPCKYIO MO3UIIMIO IO MOCTaBIEHHOM npobiieMe.

Dcce JOIKHO COAEpKaThb YETKOE H3JIOKEHHE CYTH TOCTAaBJIECHHOM
npo0IeMbl, BKIIIOYATh CAMOCTOSITEIbHO MPOBEACHHBIA aHAIU3 3TOW MPOOIEMBbI C
UCII0JIb30BaHUEM KOHIIENIUIA u aHAJIMTUYECKOTO UHCTPYMEHTapUs
COOTBETCTBYIOIIEN JUCIHUILIMHBL, BHIBOJIBI, 0000IIAIOINE aBTOPCKYIO MO3UIIUIO 110
MOCTaBJICHHOW mpobiieme. B 3aBucuMocTH OT crienu(UKH TUCHUTITUHBL (HOPMBI
3CCe MOTYT 3HAaYuTENbHO AuddepeHupoBaThCcsi. B HEKOTOPBIX CcIydasx 3TO
MOXXET OBITh aHamnu3 COOpaHHBIX OOYYaOMIMMCS KOHKPETHBIX JaHHBIX II0
u3ydaemMoi mpoOsieMe, aHajau3 MaTepuaioB M3 CPEICTB MAcCOBOW MH(OpManuu,
noApOOHBIN pa3zdbop MpeAJIOKEHHON TIpenoaaBareseM MpodieMbl ¢ pa3BEPHYTHIMU
NOSICHEHUSIMU U aHAJIM30M MTPUMEPOB, WIUTIOCTPUPYIOLIUX U3yYaeMyI0 IpodieMy 1
T.J.

TpeGoBanus K 3cce MOryT TpaHCHOPMHUPOBATHCA B 3aBUCHMOCTH OT
KOHKPETHON NMCUMIUIMHBI, OJHAKO KayeCTBO palOThI JOJKHO OIEHUBATHCS IO
CIENYIOIIUM  KPUTEPUSM: CAMOCTOSITEIbBHOCTh  BBINOJIHEHUS, CIIOCOOHOCTh
apryMEHTUPOBAaTh  TOJIOKEHUSI W BBIBOJABI, OOOCHOBAHHOCTh, YETKOCTb,
JJAKOHUYHOCTh, OPUTUHATLHOCTH TTIOCTAHOBKHU MTPOOJIEMBI, YPOBEHb OCBOCHHUS TEMbI
U W3JI0KeHUs MaTepuayia (000CHOBAaHHOCTH OTOOpa Marepuana, MCIOJIb30BAHUE
MEPBUYHBIX HCTOYHUKOB, CIOCOOHOCTH CAMOCTOSITEIHHO OCMBICISTH (DaKTHhI,
CTPYKTypa H JIOTMKa W3J0KEHHs). JlId MNOAroToBKM 3cce 00ydarolmeMycs
MPEIOCTABISACTCS CIOUCOK TEM, CIHCOK OOS3aTeNhbHOW W JOMOTHUTEIBHON
JUTEPATYPbI, TPeOOBaHUS K O(POPMIIECHUIO.

Cmpykmypa 3cce:
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1. TUTynbHBIN JTUCT.

2. Ilnan.

3. Bregenue ¢ 060cHOBaHMEM BBIOOPA TEMBI.

4. TexcToBOE U3JI0KEHHE MaTepuaia (OCHOBHAS YacTh).

5. 3akitoueHue ¢ BHIBOJIAMH IO BCeil paboTe.

6. CiucoK MCTOJIb30BAHHOW JINTEPATYPBI.

2. Pecpepam.

Pepepam — dopma mnuCbMEHHON pabOTHI, KOTOPYHO PEKOMEHAYETCS
NPUMEHATh TIPH OCBOCHWUW AWCIUIUIMH 4YacTH, (GOPMHUPYEMOW YYaCTHHKAMU
oOpa3oBaTenbHbIX OTHOIICHWH. Kak mpaBwio, pedepar mpeacraBisieT coOOu
KpaTKO€ M3JI0KEHUE  COJECP)KaHMUS  HAyYHBIX TPYIOB, JIUTEPATypbl IO
OITPEJICJIEHHON HAaYYHOUN TEME.

Temy pedepara oOydarommuecss BbIOMpaloT 10 kenaHuto. (OCHOBHOM

KpUTepuil BBIOOpa — ydeOHO-HAYYHBIM U TPO(ECCHOHANBHBIN HMHTEpeC
00yyJaroIerocs.
Ilenvy Hanucanuss — Oojee TIIyOOKMIl YpOBEHb OCBOEHUS TEMAaTHKHU

mucuumuiuHel.  OOydaromeMycsi NMpU  HamucaHuu pedepara TPEICTOUT CTaTh
UCCIIEJIOBATENIEM, B3TJISIHYTh Ha MPOOJIEMY CaMOCTOSITENTBHO M, MOXET OBITb,
0OHApYXHUTbh, OTKPBITH JIJIS1 CEOSI TO, UYTO OCTABAJIOCH PAaHEE HE3aMEUEHHBIM.

Cmpykmypa pedepaTa BKIIOYAET CIAEAYIOIINE KOMIIOHEHTHI:

- TUTYJbHBIU JIUCT;

- CoJep KaHue;

- BBEJCHHUE;

- OCHOBHYIO YacCTh;

- 3aKJII0YEHUE;

- CHHUCOK WCIIOJIb30BaHHOM JTUTEPATYPHI;

- -TIPUJIOKEHUS.

Bo 6geodenuu 000CHOBBIBACTCSI aKTYadbHOCTh BHIOPAHHOW TEMBI U JIMYHBINA
UHTEPEC aBTOPA K TEME.

B ocnosnoti yacmu Heo0X0IMMO OCBETUTH TE€ WJIM UHBIE CTOPOHBI TPOOJIEMBI.
Marepran OCHOBHOM YacTH PEKOMEHIYyeTCs u3jarartb B (QopMme naparpados.
Bnauane uznaraercsi TEOpETUUECKUI MaTepua: OMUCHIBAIOTCA pabOYMe TEPMHUHBI,
paccMaTpuBalOTCS UMEIOIIMECS B HAYYHOU JINTEPATYpE TEOPETUUECKUE KOHUEIIUH,
BaXXHbIC TIOJIOXKEHUS, AaCHEKThl. 3aTeM MpUBOAATCA (AKTHUECKUE JaHHbIE:
HAOJIO/IEHUS CIELMAIMCTOB, HA0I0IeHUsT 00yYaroIerocs. XopoIo, el yAacTcs
KPUTHUYECKH MNPOAHAIM3UPOBATh U COIMOCTABUTH TEOPETHUECKHE M (HaKTHUECKUe
JTaHHbIE.

B saknrouenuu QopMynupyroTcs BBIBOJIIBI, JAE€TCS OIICHKA MPOBEIACHHOTO
aHanu3a, U3y4eHHOT0 MaTepuara.

Pepepam  odopmisiercss  Ha  DICKTPOHHOM  HOCHUTENe,  MPUPT
TimesNewRoman, pazmep — 14 pt, momnst mo 2 cM ¢ kaxaoi croporbl. O6bem — 10-
12 ctp. Hymepamusi ctpaHull — no I1eHTpy BHHU3Y. CHHCOK HCIOJIb30BAHHBIX
UCTOYHHKOB COCTaBIIIETCS B an(aBUTHOM MOPSIJIKE METO/I0M
oubnuorpapuueckoro onucanuss no ['OCTy. B ciydae wucnonab30BaHUs
MaTepuanioB UHTepHET HE0OX0IUMO YKa3bIBATh 3JIEKTPOHHBIE CANTHI.
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B Texcre pedepara B ciiydae UCIOJIB30BAHUS IUTAT HEOOXOIMMO JeiaTh
CHOCKM C YyKazaHueMm OulnuorpadmdecKux JJaHHBIX M COOTBETCTBYIOIIEH
cTpaHuipbl. TUTYIbHBIN JHUCT OGOPMIIIETCS B COOTBETCTBHH C OOpasliamu,
IPEIOCTaBIIEMbIMU Kadeapoil.

3. Jluckyccus (8 pesicume oHnalH).

Jluckyccusi ABisieTCSs OJHOM W3 BakHeWmmx ¢GopMm 00pa3oBaTeIbHON
NEATeNIbHOCTH,  CTUMYJHPYIOIIEH  WHUIMATUBHOCTb  YYalllUXCs, Pa3BUTHUE
pedaexkcuBHOro MbIIUIEHUS. B OCHOBe aUCKyccHMH — METOJ OOCYXKICHHS H
pa3penieHusi CIOPHBIX BOMPOCOB. B oTinuuMe OT o00CyXIeHus Kak oOMeHa
MHEHUSMH, JUCKYCCHEW Ha3bIBAlOT OOCYXJACHHE-CIIOp, CTOJIKHOBEHHE TOYEK
3peHus, MO3UIMKA U T.11. JIUCKyCcCusi — paBHONPABHOE 00CYKIeHUE 00ydaronUMUCs
(Mo pyKOBOACTBOM U C YUYETOM ILJIAHUPOBAHUS MpernojaBaTeieM) BOIPOCOB, Ha
KOTOPBIX HET €JMHOr0 OTBETa B XOJE€ OCBOCHHUS MaTephala Hu3y4yaeMou
JTUCIUTUIMHBL. Pe3yIbTaToM TUCKYCCHU MOKET OBITh 0Olliee COTIalIeHue, JIyqIiee
MOHMMAaHUE, HOBBIM B3TJIAJ Ha MpoOJieMy, COBMECTHOE pelieHue. B onmaiin
pexuMe O00ydaromuMcs TpejjaraeTcs OOCYyAWTh 3asBJICHHYIO TeMy, HAWTH
Croco0bl  TPO(ECCHOHATILHOTO TIOBEJACHHWS B TOW WM WHOW CHTYallWW.
[IpenonaBarens BBINOJHAET (YHKIMM BeAywero AucKyccuu. OH OII€HUBAET:
AKTUBHOCTh KaXJOr0 Yy4YacCTHUKA; CTENEHb BIQJCHUS 3HAHUAMH KaXK]JIOTO
y4aCTHUKA; OPUTUHAIBHOCTH MpPEJlaraeMbIX UACH, peIICHU.

4. Jloxnao (c npezenmayueti)

Jloknao — BUJ CaMOCTOSATEIBHON paboOThI, CIIOCOOCTBYET (HOPMUPOBAHUIO
HABBIKOB MCCJIEIOBATEIBCKOM pabOThl, paclIMpseT MO3HaBaTEIbHbIE WHTEPECHI,
IPUYYaeT KPUTUUECKU MBICIUTb.

['maBHass O0COOCHHOCTH JOKJIaAa 3aKiIlo4yaeTcss B TOM, 4YTO Tepea
o0y4aroluMcsl CTOUT 3ajada MPOJEMOHCTPUPOBATh CBOE OpAaTOPCKOE MCKYCCTBO,
YMEHHE B TE€YEeHUE S-7 MHUHYT KpPAaTKO H3J0XKUTh OCHOBHBIE TOJIOKEHUS
M3YYEHHOTO MaTepuasa, ObITh TOTOBBIM OTBETHTH HA 3aJJaHHBIC BOIIPOCHI.

[ToaroToBka mokmana TpeOyeT OOIBIION CaMOCTOSITEIBHOCTH M CEPbEe3HOM
UHTEJUIEKTYadbHOM  paboTbl. OHa  BKIIOYAET  HECKOJBKO  3TAalOB U
IpeaycCMaTpuBaeT JIUTEIbHYIO, CUCTEMATHYECKYI0 paboTy oOydamlmmxcs u
MOMOILb MIEArOroB MO Mepe HEOOXOIUMOCTH:

— COCTaBJISIETCS IUIaH JIOKJIaga IyTeM OOOOIIEHHs W JIOTHYECKOIro
NOCTPOEHUSI MaTepHraa JOoKIaaa;

— MOJAO0UPAIOTCS] OCHOBHBIE HICTOYHUKU UH(pOPMAITUH;

— CHCTEMaTU3HUPYIOTCS MOJYyYEHHbIE CBEJICHUS IMyTEeM HM3yueHUs Haubosee
BaXXHBIX HAYYHBIX pabOT MO JAHHOW TeMe, MepPeueHb KOTOPHIX, BO3MOXKHO, JAeT
caM Iperno/laBaTeb;

— JIeNaroTCs BBIBOABI M OOOOIEHHS B Pe3ysbTaTe aHald3a U3YYEHHOTO
MaTepuayia, BBIJIEJICHUST HanOoJiee 3HAYMMBIX IS PACKPBITHA TEMbI JIOKJIaa
(hakTOB, MHCHUI Pa3HBIX YUCHBIX U TPEOOBAHUS HOPMATHBHBIX JJOKYMEHTOB.

K gpoknagy mno yKpynmHEHHOM TeMe€ MOTYT HPUBJIEKAThCA HECKOIBKO
o0yJarouuxcsi, Me1y KOTOPbIMH PacIpeAeIIIIOTCsl BOIPOCHI BBICTYIIJIEHUS.

OOBIYHO B KayecTBE TEM Ui JOKJIAJ0B NPENoJaBaTesieM MpeAiaraeTcsi TOT
MaTepuall y4eOHOro Kypca, KOTOPbI HE OCBEILAETCS B JIEKIMSIX, a BBIHOCUTCS Ha
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camMoCToATeNbHOEe u3ydeHue. [loaTomy MOKIanbl, CAeNaHHbIE HAa MPAKTUYECKUX
(ceMUHApPCKUX) 3aHATHUSX, C OJHON CTOPOHBI, MO3BOJISIIOT JOMOJHUTH JEKIIMOHHBIN
MaTepuall, a C JIPYroi, — JaroT MPEroAaBaTeII0 BO3MOXKHOCTh OIICHUTh YMEHHS,
00yYaIOIIMXCSl CAMOCTOSITEIILHO PA0OTaTh ¢ YYCOHBIM U HAYYHBIM MaTEPHUATIOM.

[TocTtpoeHue noknana, Kak M JII0OOOM Jpyrod HUCBMEHHOH paboTshl,
TPaJUIIMOHHO BKIIOYAET TPH YACTH: BCTYIUICHHE, OCHOBHYIO YaCTh U 3aKJIIOUYCHHE.

Bo BcTymneHunm 0003HayaeTCsl aKTyaldbHOCTh HCCIEAYEMOH B JIOKIale
TEMBI, YCTaHABIIMBAETCS JIOTHUECKAS CBS3h €€ C IPYTUMHU TEMaMHU.

B 0CHOBHOI 4acTH pacKpbIBAETCS COACPKAHMUE pACCMATPUBAEMOI0 BOIIPOCA.

B 3aknmroueHun (QOpMYyIHPYIOTCS BBIBOJIBI, JCIAIOTCS MPEIOKCHUS H
MOTYEPKUBAETCS 3HAYECHUE PACCMOTPEHHOM MPOOIIEMBI.

Jlokimam MOXKET COMpOBOXKAATHCS Mpe3eHTanueil. [lpezenmayus — 3TO
JOKYMEHT WJIM KOMIUIEKT JOKYMEHTOB, MPEIHA3HAYEHHBIN IS MPECTaBICHUS
4yero-nmu0o (opraHuzanuu, MNpPOEeKTa, MpoAykTa W T.m.). llenp mpesenrtanuu —
JIOHECTU 10 1IeJIEBOM ayJAUTOPUU TOJHOLUEHHYI0 HH(pOpMalnio 00 00beKTe
Ipe3eHTaIuy B yA00HO# GopMme.

[Ipu mpoBeaeHUU MPAKTHUYECKUX (CEMUHAPCKUX) B3aHATHH METOIOM
pa3BepHyTOil OeceApl MO OTAEIBHBIM BOIMPOCAM MOKET BBICTYNUTh 3apaHee
MOJATOTOBJIEHHOE COOOIICHHE.

Coobwenuss OTIMYAIOTCA OT JOKJIAJ0B TEM, YTO JOMOJHSIOT BOIPOC
(aKTHYECKUM WJIM CTATUCTUYECKUM MAaTEPUATIOM.

Heo0OxoaumMo BBIpa3UTh CBOE MHEHHE IO MOBOJY OCTABJICHHBIX BOMPOCOB U
MOCTPOUTh CBOW OTBET B JIOTUYECKOW B3aMMOCBSI3U C YK€ BBICKA3aHHBIMU
CYXKJICHUSMH.

BrinonHeHus onpeneneHHbIX TpeOOBaHUH K BBICTYIICHUSAM OOYYaroIIUXCsl Ha
NPAaKTUYECKUX (CEMHHAPCKUX) 3aHATUSIX  SBISIOTCA OJHUM M3 YCIIOBH,
00€CTIeUnBAIOIINX YCIIEX BBICTYMAIOIINX.

Cpenu HUX MOXKHO BBIJICTUTH CIICTYIOITHE:

1) B3auMOCBSI3b BBICTYIICHUS C TIPEAIIESCTBYIONIEH TEMOU HIIM BOITPOCOM;

2) pacKphITHE CYITHOCTH MPOOIEMEI;

3) MeTONOJIOTMYECKOe  3HAYeHHWE  HCCIAEAyeMOro  Bompoca s
npo¢eCCUOHANILHON U MPAKTUYECKOU JIEATEIIbHOCTH.

5. Kypcosas paboma

Kypcosas paboma — 3amanue, KOTOpPOE BBIMONHIETCS CTYJICHTAMH B BHUJIC
UCCIIeIOBaTeNbCKOM paboThl. KypcoBbie pabOThI BBIMOJTHSIOT IO MpEAMETaM,
KOTOPBIC ABJISIOTCSI OCHOBHBIMHU TI0 CITCIIHAILHOCTH.

Cooeporcanue xypcoBoi pabotel. KypcoBas pabora, Kkak IpaBuio,
BKJIIOYAET Mmeopemuieckylo 4YacTh — W3JO0KEHHE TO3UIMH U TOAXOOB,
CJIIOKUBIIMXCS B HAYKE MO TAaHHOMY BOTIPOCY, U aHaiumuyeckyro (IpaKTUIeCKyro
4acTh) — COJIEPIKAIYI0 aHaJIU3 TPOOJIEMbI Ha TPUMEpPE KOHKPETHOM cUTyaluu (Ha
nmpuMepe TPEANPUITUS, COIUATBLHON TPYIIIHI).

KypcoBas pabGora B 00s3aT€IbHOM TOPSJKE COJAEPKUT OTrJIaBICHUE
(comepkaHue), BBEJEHHE, TeopeTuyeckuii(ue) pasznen(bl), MNpaKTUUECKUii(ue)
pasznein(bl), MHOT/AA MPOEKTHYI0 YacTb, B KOTOPOM OOYy4YarOIIMICA OTpa)KkaeTr
IPOEKT peUIeHUus paccMaTpuBaeMoll  MpOOJIEMBbI, 3aKIIOUEHHEe, CIHUCOK
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JUTEpaTyphl, U TPUWIOKEHHS TO HeobxoaumMocTu. OO0BEM KypcoBOW pabOThI
MOKET BapbUPOBATHCS.

Beedernue noimkHO OBITH BBICTPOCHO IO OMPEEICHHON CTPYKTYPE U IOJKHO
colepkaTh  aKTyalbHOCTh  (IOJDKHA  PacKphIBaTh  BAXKHOCTh  W3YUYCHUS
paccMarpuBaeMoi MpoOJEMATUKU) UCCIEIOBAaHUS, 1eNb (0XKUIaeMblii KOHEUHBIH
pe3yJbTaT MCCIEAOBaHUA), 3aadyu (dTambl JOCTHXKEHUS Ieau) padoThl (3TO
0OBIYHO JenaeTcs B (hopMe NMEPEUNCICHHUS: U3VUUMb, NPOAHATUIUPOBANb, ONUCAND,
8bIAGUMb, UCCIE008amb, Npednodxcums W T.J. KomudyecTBo U coaepxaHue
permaemMbIX 3adad JIOJDKHO COOTBETCTBOBAaTh HA3BAaHHMIO W COJCPKAHMIO TJIAB,
naparpagoB), oObeKT (COOBITHE, SIBJIEHHUE, MPEIAMET Ha KOTOPBIM HAINpPaBICHHO
UCCJIeIOBaHUsI) M TpeaMeT (OompenesieHHass 4acTh, CBOMCTBO, XapaKTEPHUCTHKA
00BEKTa) HUCCIICIOBAHMS, CTEIICHh Pa3pabOTaHHOCTH MPOOJIEMBI (aHATU3 HAYYHOU
JUTEPATypbl MO TEME HCCIENOBaHUA. 3JECh BBIABIAIOTCS HauOOJIee Ba)XKHBIC,
JMCKYCCUOHHBIE BOTPOCHI M3Y4aeMOl TEeMbl W HAMMEHEE H3Y4YEHHBIE aCIEKThI
npoOieMbl), METOJOJIOTHIO HWCCIEAOBAHUS (TEOpeTHYEeCKue pa3paboTKu U
MPAKTUYECKUE METObI, C MIOMOIIBIO KOTOPHIX PEIIATUCh MOCTaBICHHBIC 3a7a4H),
CBEJIEHUS O CTPYKType uccienoBanus. OCHOBHOE TpeIHA3HAUYECHUE BBEICHUS — ITO
MOJITOTOBKA YMTATENS K TTIOHUMAHHUIO TTPOOJIEMAaTHKH TEMbI KypCOBOW PaOOTHI.

OOBeM BBeIIeHUS HE JOJKCH MPEBBINIATH 2 CTPAHUIIBI.

B ocrosmnoll wacTi pacKphIBAaeTCS CYIIHOCTHBIE OCHOBBI, CTPYKTYpPHBIC H
JTUHAMUYECKUE AaCTHEKThl HCCIACAYEMOTo SBJCHUS WM TpOIecca, ITaeTcs WX
TEOPETUYECKOEe OOOCHOBAaHME C IIMPOKUM HCIOJIb30BAaHUEM  CICIIHATIBHON
JUTEPATYPHl U CTATUCTUUECKUX MATEPUAIIOB.

PaccMoTpenue kaxaoro BOIpPOCa 3aBEpIIACTCS 8b16000M, B KOTOPOM JACTCS
yrpaBlieHYecKasi OLIEHKAa HCCIIeIyeMOro BOIPOCA, OCYIIECTBISIETCS JIOTMYECKUN
MEPEXO]l K MOCIEIYIOIeMY H3JI0KEHII0. MaTepran OCHOBHOW YacTH JTOJIKEH OBbITh
CBS3aH C COBPEMEHHBIMH TPOOJIEeMaMU TOCYJapCTBEHHOTO (MYHHIIUIIAIHLHOTO)
ynpasierus B Poccun. O6beM 0cHOBHO# YacTh — 110 20 CTpaHHII.

OcHoOBHasi 4yacTb KypcOBO# padOThI, KaK MPaBUIIO, COCTOUT U3 ABYX (Tpex)
TJIaB.

B mepBoii 1iaBe paccMaTpHBAETCS CYITHOCTh W TEOPETHYECCKHUE OCHOBBI
UCCJICTyEMOTO SIBJICHHSI WJIH TIpoliecca (B YaCTHOCTH, TIOJIXO/IbI U3YUCHHUIO U TOUKU
3peHUs TPEACTaBUTEICH pa3IMYHBIX IIKOJA © TEUeHWi). BBIABIAIOTCS WX
NPEANOCHUIKH,  YCJIOBHS — pPa3BUTHSA,  XapaKTepu3yeTcs  CTpPyKTypa  (wid
KJ1accu(UKaIus), aHATU3UPYIOTCS TIOKa3aTeIu U MX 3HAYUMOCTb.

Bo BTOpoi#l iaBe xapakTepHU3yIOTCS COCTOSHUE, TWHAMUKA, MPOOJIEMBI, a
TaK)Ke TCHACHIIMM Pa3BUTHS UCCIEAYEMOro SIBIICHUS WIH Tpoliecca (Kak MmpaBuiio,
3a TMOCJEJAHHE HECKOJIbKO JieT). BBISABISAIOTCS W OICHUBAIOTCS OTKJIOHEHUS
NPAKTUKH OT TEOPUHU, YCTAHABIMBAIOTCS TIOJOKUTEIbHBIE K HETATUBHbBIC
TEHJICHIIUH, OMUCHIBAIOTCS CIIOCOOBI YCTPAHECHHMSI HIIA OCJIA0JICHUS UX JIEHCTBHSI.

ConeprxaHue TJIaB OCHOBHOM YacTH JIOJDKHO TOYHO COOTBETCTBOBAThH TEME
KypCOBOM pabOTHI ¥ IOJTHOCTHIO PACKPHIBATH €€.

B 3aknouenuu TOABOMATCS WTOTH WCCIENOBAHUSA, (HOPMYITHUPYIOTCS
KpaTKHe, CaMOCTOSITENIbHBIE BBIBOJBI MO cojaepxkaHuio pabotel. Kak mpasmio,
coJlepKaTeIIbHBIA aCMEKT 3aKIIOUYEHUS OMPEISIeTCs TOCTABJICHHOW B paboTe
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IEeNBbI0 B CHOPMYITHPOBAaHHBIMU 3aJa4aMH. 37IECh K€ OTMEUASTCs MpPaKTHUYECKast
HaIpPaBJIEHHOCTh W IICHHOCTh PabOThI, 00JACTh €€ HACTOSIIETO MM BO3MOXKHOTO
Oyay1ero mpuMeHEHHUS.

BaxHo 10Ka3aTh, 4TO MOCTaBJICHHBIC 3a/1a4l PEIICHBI M IICJIb JIOCTHTHYTA.
Ecnu mpoBeneHHOE WCCIEOBaHHE HE JIOCTUTIIO LENH, HEOOXOIUMO OTMETHUTD,
HACKOJIBKO aBTOPY YIAIOCh MPUOIHM3UTHCS K PEHICHUIO JAHHBIX 3a/1a4 ¥ UMECTCS
JIM BO3MOYKHOCTb PEIIUTh X MOJHOCTHIO MK YaCTUIHO.

BbIBO B 3aKIIIOYCHHM HE JIOJDKEH NPEJACTABIATh COOOW MEXaHHUYECKOIO
CYMMHPOBAHHS PE3IOME, COCPIKAIIUXCSA B KOHIE IJaB. B 3aKiIfoueHUH J0JDKEH
COJICPIKATHCS OOIIMI UTOT BCErO UCCIICIOBAHMS, €0 KOHCUYHBIN pe3ybTar.

PexoMeH1yeMblit 00beM 3aKIII0OUeHUsI — 2-3 CTPaHMIIBI.

7. IllepeyeHb y4eOHO-METOAMYECKOT0 o0ecredeHus JAJIs CAMOCTOATEIbHOM
padoThI 00Y4AKIIMXCS MO JUCHUITIMHE (MOTYJIIO)

CamocrosTenpHas paboTa 00yUJarOIMUXCsl BKIIFOYACT CIEAYIOMHe POPMBI:

- ayJUTOpHAs1 CaMOCTOSITENIbHAs padoTa;

- BHEAYAUTOPHASI CAMOCTOSITEIbHAs paboTa;

- TBOpYECKAsA, B TOM YHCII€ HAyYHO-UCCIIEI0BAaTENbCKas padoTa.

AyautopHasi caMOCTOsITeNIbHAasE paboTa OOydalIMXCAd IO JaHHOU
JTUCLUIUIMHE MpeyCMaTpUBAET:

- BBITIOJTHEHUE CAaMOCTOSATEIbHBIX PadoT;

- BBITIOJTHEHUE KOHTPOJIBHBIX U MPAKTUYECKUX padoT;

- pelIeHue 3a71a4 TEOPETUIECKON U MPAKTUYECKOW HAIIPaBICHHOCTH;

- paboTy CO CIPaBOYHOM, METOJUYECKOM U HAYUYHOH JTUTEPATypOH;

- pELIEHNE KEUCOB, AEJI0BbIE UTPHI.

OCHOBHBIMH BUJIAMU  CaMOCTOSITEJIBHOW pabOThl  00ydYaroumxcs MpH
W3YUYEHHUH TAHHOW TUCIUIUINHBI SIBJISFOTCS:

- TOATOTOBKA K ayJUTOPHBIM 3aHSTUSAM W BBINOJHEHHE 3aJaHUN pa3HOTO
YPOBHSL CIIOKHOCTH: K MPOOJIEMHBIM JIEKUUSM, CEMHHapaMm, IHCKYCCHSM,
KOJUIOKBUYMAaM H T.I1.;

- W3y4YeHUE OT/ACJIbHBIX TEM WM BOMNPOCOB Y4YEOHOW JUCHMILIMHBI,
COCTaBJICHHE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHUI;

- BBINOJHEHUE KOHTPOJBHBIX PabOT, KOHTPOJIBHBIX JOMAIIHUX pPadoT,
TBOPUYECKHUX 3a/IaHH;

- MMOJrOTOBKA JIOKJIAJ0B, COOOIIEHUH, pedepaToB, acce, Mpe3eHTalui, u T.1.;

- BBINIOJIHEHHWE TECTOBBIX 3aJaHUM C HCIOJB30BAHHEM HWHTEPHET-
TPEHAXXEPOB;

- TMOJArOTOBKA K YYacTHI0 B HAyYHbIX M HAYYHO-NMPAKTUYECKHUX
KOH(EpEeHIUAX U CEeMUHapax.

MeponpusiTus, CO3JarolMe MPEANOChUIKM W YCIOBHS IS pealu3aluu
CaMOCTOATENbHOM padOThl, JOJDKHBI NPEIyCMaTpUBaTh OOECHEYEHHE KaxKJI0TO
00yyaroIero:

- METOJIMKAMU BBITIOJTHEHUS TEOPETUYECKUX M MpaKTUYeCKuX (y4eOHO-
UCCIIEIOBATEIBLCKUX U JIp.) paboT;
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- “H(pOPMAITMOHHBIMH pecypcaMu (CIIPaBOYHUKH, y4eOHbIE TOCOOUs, OaHKH
WH/IMBUIyaJIbHBIX 33JJaHuil, 00yJaroue mporpaMMsbl U T.1.);

- METOAMYECKUMU MarepuajamMu (yKa3aHHs, pyKOBOJCTBA, MPAKTHUKYMbl U
T.IL.);

- KOHTPOJUPYIOIIUMH MaTepuaiamMu (TECThl, KOMIIbIOTEPU3NPOBAHHOE
TECTUPOBAHUE);

- KOHCYJIbTaIUsIMU;

- BO3MOXHOCTBIO MYOJIMYHOrO OOCYXAECHHS TEOPETUYECKHX W/WIH
NPAaKTHUYECKUX PE3yJbTAaTOB, TOJIYYCHHBIX OOYYaIOMIUMHUCS CaMOCTOSTEIHHO
(koH(epeHIIHU, KOHKYPCHI).

8. ®oH/1 OLIEHOYHBIX CPEACTB /ISl MPOBeEAEHNsI IPOMEKYTOYHOMH aTTeCcTAlUMN
00y4JaImuxcs no JUCUUNJINHe (MOIYJII0)

®ouHja oneHoYHBIX cpenacTtB (namee — POC) — KOMIUIEKT METOIUYECKUX
MaTepHaIOB, HOPMHUPYIOIIUX MPOIETYPhI OIICHUBAHUS PE3YyIbTATOB O0yUEHHUS, T.C.
YCTAHOBJICHHUSI ~ COOTBETCTBUSI ~ YUYEOHBIX  JIOCTMXKEHHUM  3aIllJIAHUPOBAHHBIM
pesynbratam oOydenust 1 TpedoBanusm OIl BO, pabounx mporpamMM TUCIHAIUIAH
(monyneit). ®OC mnpegHa3HaueH [JIsi NPOBEACHUS TEKYIIETO KOHTPOJS
YCIEBAEMOCTH M MPOMEXYTOYHOM aTTECTALIUU.

@®OC kak cucrteMa OIIEHUBAaHUS COCTOMUT U3 CIIETYIOUIUX OCHOBHBIX YacTei:

1. ®oHA OLIEHOYHBIX CPEJICTB: 00IIast XapaKTepUCTHKA;

2. IlepeyeHb KOMIIETEHLIUI C YKAa3aHUEM 3TANOB UX (OPMHUPOBAHUSA:

2.1. KoMmereHuu c yka3aHueM 3TanoB UX (OpMUpOBaHHUS B MpoIlecce
OCBOEHUS TUCLHUIUIMHBI U HTHAUKATOPBI KX JTOCTUKEHUS.

2.2. [Inanupyemblie pe3ynbTaThl 00YUYEHUS M0 JUCIUTUIMHE, COOTHECEHHBIE C
WHJMKATOPAMU JOCTHKEHUSI KOMIIETEHIIUM.

3. [NacnopT oHJa OLIEHOUHBIX CPEJICTB TEKYIIETO KOHTPOJISI, COOTHECEHHBIX
C UHJMKATOPAMH JOCTHKEHUSI KOMIIETEHIIUM.

4. Bunapl TEKylIero KOHTPOJS, a TaKXke I[OKa3aTelld M KPUTEPUU HX
olleHMBaHUs (110 BUJIaM).

5. ConeprkaHue OLIEHOYHBIX CPEACTB TEKYILErO0 KOHTPOJIS, COOTHECEHHBIX C
WHJIMKATOPaMU JOCTHXKCHUSI KOMIIETEHIIUM.

6. ConepxaHHe OLEHOYHBIX CpEIACTB IPOMEKYTOUHOW aTTECTAIUH,
COOTHECEHHBIX C MHAMKATOPAMHU JIOCTHIKEHUS] KOMITETCHITUH.

7. Kputepun oOlnEHUBAHMUS PE3YIbTATOB OOYYEHUS MPOMEKYTOUHOU
aTTeCTallMy MO0 JTUCLUIUINHE.

OOC sBnsieTCs HEOTHEMIIEMOUN YacThi0 pabouel MPOrpaMMbl TUCHUTIITUHBI
u oopmieH kak [Ipunoxkenne Kk padodeii mporpamMmme JUCITUTUTHHBL.

Bonpocet 0na noozomoeku Kk IK3ameny:

1. BapuaHThl BHEITHETO BO3ICUCTBUS HA MHGOPMAIIMOHHYIO 0€30MaCHOCTb.

2. Bunpl apXuBoB.

3. Buabl cucteM 3J€KTPOHHOTO IOKYMEHTOO00pOoTa.

4. JIOKyMEHT U €ro OCHOBHbIE (DYHKIIHH.

5. Knaccudukanus 1e10Boid JOKyMEHTAMU IO BUAAM.
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6. Kinaccudukanus yrpo3 6€301macHOCTH.

7. MeTopl BHEPEHUS] CUCTEM JIEKTPOHHOTO JJOKYMEHTO000pOTA.

8. Hopmarusnas 6aza 1e10npou3BOICTBA.

9. Ormpenenenne u CTPYKTypa apXUBHOTO (POH]IA OpraHU3AIIHH.

10. Onpenenenne u CTpykTypa apxuBHoro ¢ponaa Poccuu.

11. OcHOBHBIE MEPBI O 3aIUTE KOHPUAECHIUATBHON HHPOPMALIUH.

12. OcoOeHHOCTH €IUHOM CHUCTEMBI MEXBEJAOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJCUCTBHSL.

13. OcobeHHOCTH KOH(DUACHITUATBLHOTO AJIEKTPOHHOTO IOKYMEHTO000pOTA.

14. Ocobennoctu CUCTEMBI MEKBEJOMCTBEHHOTO 3IEKTPOHHOTO
JIOKyMEHTO000poTA.

15. Odopmienue akra, IpoOTOKOIIA.

16. OpopmieHune nOKIATHOM, CITYKEOHON 1 OOBICHUTEIHHOM 3aITUCOK.

17. OdopmieHne NOT0KEHUN U JOIKHOCTHBIX MHCTPYKIIHIA.

18. OdopmiieHHE TOCTAHOBICHHS M PEIIICHMS.

19. Odopmienue npukasa u pacoOpsHIKEHUS

20. OdopmaeHue CITy) eOHBIX TTUCEM.

21. Odgopmrnenue ykazaHus.

22. OdopmieHue ycTaBa v ITATHOTO PACIUCAHUS.

23. llonsTHE apXuBa U ApXUBHOTO TOKYMEHTA.

24. IlonsTHE NE€I0NPOU3BOACTBA U €T0 OCHOBHBIE COCTABJISIOIIUE.

25. IloHsiTHE TOKYMEHTOIOTOKA M JIOKYMEHTOO00pOTA.

26. Ilonstre v BUABI HUPPOBOM MOITHUCH.

27. IloHsiTHE DTIEKTPOHHOTO IOKYMEHTA U 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

28. IIpaBuiia KOHPUISHIIMATBHOTO JOKYMEHTOO00pOTA.

29. IlpaBuna opopMieHUsI PEKBU3UTOB JOKYMEHTOB.

30. IlpeumytiecTBa ¥ HEIOCTATKH JICKTPOHHOTO JOKYMEHTO000pOTA.

31. CocTaB peKBU3UTOB JOKYMEHTOB.

32. Cpenctsa 3amuThl KOHGUIESHITUATFHOW HHPOPMAIIUH.

33. TexHOreHHBIE, AaHTPOIIOI€HHBIE W CTUXUHHBIE WMCTOYHHUKU YIPO3
UH(OPMAIMOHHOW 0€30MaCHOCTH OpPraHU3aLUU.

34. TpeboBanus K OJIaHKaM JOKYMEHTOB

9. IlepeyeHb OCHOBHO M JONOJHUTEIBLHON Y4eOHO JIUTEPATYPHI,
HEe00X0AUMOI1 111 OCBOCHUS TUCIMILIMHBI (MOIYJIA)

@) OCHOBHAA TUmMepamypa:

1. Aoymamze, J.I. JlokymeHTanmoHHOEe oOOecCreYeHUe YMpaBIICHUS
NEPCOHANIOM :  y4eOHMK W  mpakTukym jgiua  By3oB/ . I'. AGynanse,
. b. Bempsxkuaa, B. M. MacioBa. — 3-e¢ u3a., nepepad. u jgom. — Mocksa :
M3narenscTBo FOpaiit, 2025. — 374 ¢. — (Beicmiee o6pazoBanue). — ISBN 978-5-
534-16669-9. — Tekct : snektpoHHBIA // ObOpazoBarenbHas tatdopma FOpaiT
[caiiT]. — URL: https://urait.ru/bcode/560795.

2. Jloponmna, JI. A. OpraHuzamuss W TEXHOJOTHUS AOKYMEHTAIMOHHOTO
oOecrieueHusl ynpapieHus : y4eOHUK U MpakThUKyM Ui By30B / JI. A. JlopoHuHa,
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B. C. UpurukoBa. — 2-e u3f., nepepad. u gomn. — Mocksa : M3gatensctBo FOpaiir,
2025. — 270 c. — (Boicmiee obpaszoBanme). — ISBN 978-5-534-16016-1. — Tekcr :
aekTpoHHbli  //  OOpasoBarenbHas — 1iargopma  FOpaiit  [caiiT]. -
URL.: https://urait.ru/bcode/560116.

0) oononnumenvHan 1umepamypa:

1. lokyMeHTOBeIeHHE : YUEOHUK U MPAKTUKYM JUIsl BY30B / MOJ peaaklHe
JI. A. Jloponunoii. — 4-e uzn., nepepad. u pomn. — Mocksa : M3narensctBo FOpaiit,
2025. — 336 ¢. — (Beiciiee o6pazoBanue). — [ISBN 978-5-534-19110-3. — Tekcr :
anekTpoHHblt  //  OOpazoBarenbHass  miarpopma  FOpaiit  [caift]. —
URL: https://urait.ru/bcode/560108.

10. IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMAIIMOHHbIE CIIPABOYHbIE
CHCTEMbI

1. www.biblio-online.ru — snexkTponHas 6ubnuoTeunas cuctema «HOpaiTy,
JOCTyll B on-line pexuM K OOJBIIOMY YHUCITy HAaWMMEHOBAHHN MOHOTpadwuii,
y4eOHUKOB, CITPABOYHUKOB, HAYYHBIX KYPHAJIOB, JUCCEPTAINA U HAYIHBIX CTAaTEH
B pasnuyHblx obnactsax 3HaHud. @onx OBC MOCTOSHHO TOMONHAETCA
ANIEKTPOHHBIMU ~ BEPCUSIMH  U3JAaHUM  POCCHMCKUX M3AaTEIbCTB, a TaKXKe
NPOU3BENICHUSIMU  OTACTBHBIX aBTOpOB. MDOHI OSIEKTPOHHOW OUOTHOTEKU
coctasiisiet 6osee 6000 yueOHUKOB U yUeOHBIX TTOCOOUIA.

2. http://v8.1c.ru/doc8/demo/ — JlemoBepcusi mporpamMmmHoro npoaykra 1C:
JIoKyMeHTOOOO0pOT.

3. www.delpro.narod.ru — /{lemonpou3BoacTBO.

4. www.directum.ru — DIEKTPOHHOE JETOMPOU3BOICTBO U KAHIICIAPHSL.

5. http://window.edu.ru — Wudopmarnmonnas cucrema «EgmHoe okHO
JI0CTyTa K 00pa3oBaTelIbHBIM pecypcam» 0ObEeIUHSIET B €IMHOE WH(DOPMAITMOHHOE
IPOCTPAHCTBO 3JEKTPOHHBIE PeCcypchl CBOOOAHOIO JAOCTYyMa Jii BCEX YPOBHEH
obOpazoBanusi B Poccun. B paznene «bubnmoreka» mpeacrasieHo 6omee 28 000
y4e0HO-METOINIECKUX MAaTEPHUAJIOB.

6. www.termika.ru - DQHIIMKIIONIEIUSI 1ETONPOU3BOICTBA.

7. http://www.garant.ru/ — CripaBouHas npaBoBasi cuctema «l apant».

8. Oduumanbueiii cat denepalibHOM  CIIyKObl ~ TOCYJIapCTBEHHOMN
cratuctuku Poccuiickoit denepanun. [InNeKTpOHHBIN pecypc]. — Pexum nocrtyma:
http:// www.gks.ru.

11. IlepeyeHb MHPOPMAMOHHBIX TEXHOJIOTHI, HCIIOJIb3yeMbIX NIPHU
OCYIIeCTBJIEHHH 00pa30BaTEeJILHOI0 MPOoILecca M0 JUCHUILINHE (MOAYJIIO0),
BKJIKOY A NepevYeHb NPOrpaMMHOro odecnedeHusi 1 HHGOPMALMOHHBIX
CNMPABOYHBIX CHCTEM (MPH HEOOXOAUMOCTH)

HNupopmalinoHHbIE TEXHOJIOTMH OXBATHIBAIOT BCE PECYPCHI, HEOOXOAMMBIE
uis  ynpaBieHus uH(oOpmanmen, OCOOCHHO KOMIIBIOTEPBI, MPOTPAMMHOE
o0OecrieyeHne M CETH, HEOOXOAMMBbIE /I CO3JaHUs, XpaHEHUs, YIpaBJICHUS,
nepeqaun W moucka  uHbopmaruu.  WHopmanmoHHBIE — TEXHOJOTHUH,
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UCIIOJIb3yeMble B y4eOHOM TIpollecce: KOMITBIOTEPHbIE CETH, TEepPMUHAIbBI
(KOMIIBIOTEp, COTOBBIE TEJNE(POHBI, TEIEBU30P), YCIYrH (DJIEKTPOHHAS TIOUTa,
MOMCKOBBIE CICTEMBI).

Peanuzanust y4eOHOM JUCHMIUIMHBI TPeOYeT HAIUYUSI KOMIIbIOTEPHOIO
KJ1acca Co CIAEAYIOIIMM 00eCIEYEeHUEM:

- u3 pacu€ra 1 nmomemenue Ha 1 (oaHy) rpynmy oOydaeMbix v 1 (0oauH)
IpernojaBaresb MPEAOCTaBIAECTCS TOMEIIEHHEe C paboYuMH  MECTaMHu, C
KoMmbioTepamu (ABToMaTu3npoBaHHbeie Paboune Mecta, APM), 00beTMHEHHBIMU
B JoKalbHYy10 ceTh (JIBC);

- IPENnoaBaTeNIo NPEIOCTaBISETCS YUETHAS 3aMKUCh C MPABAMHU JIOKAJIBHOTO
U CETEeBOT0 aJIMUHUCTpaTopa Ha Bcex APM;

- xapaktrepuctuku APM: OC ne nmwxe Windows XP SP3, IE 6.0;
arnmapatHoe ooecrieuenue: He Hike IntelPentium IIT 1000 MI', 512 M6 RAM, 80
I'6 HDD, SVGA (1024x768x32), 100 Mout EthernetAdapter;

- xapaktepuctuku cetu: 100 Mowut FastEthernet, manmume moctyma B
UnrepHer;

- TPOEKTOp C BO3MOXHOCTBIO TOJKIIOUEHHE K pazbemy D-Sub w,
*)enarenbHo, DVI mim Bo3mMoskHOCTE noakmoueHus Flash-nakonurens;

- TMIPOCKIIMOHHBIA IKPaH C OENbIM MPOCKIMOHHBIM MOJIOTHOM 0€3 KPYMHBIX
¢uznueckux ne(eKToB;

- JIBC nomxHa uMeTh BBICOKOCKOPOCTHOE MOJIKJIKOYEHHE K ceTu Internet.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM 1JIsI
OCYyILIeCTBJIEHHSI 00Pa30BaTEJILHOI0 MPOoUecca Mo AUCHUILINHE (MOYJII0)

JIeKIIMOHHBIE ayAUTOPUU, AYJUTOPUU [JIsi TMPOBEICHHUS MPAKTUYECKUX
3aHATAM, OCHAIICHHBIE CPEACTBAMHU [UII MYJbTUMEIUUHBIX IPE3CHTALMNA,
nudpoBoii ayauo- W BHUACO- (UKCAUM, W BOCHPOU3BEICHHUS HHGOPMAIIUU,
KOMITBIOTEPHOM TEXHUKOM C JUIEH3MPOBAHHBIM MPOTrPaMMHBIM OOECIEUEHUEM,
MaKeTaMH MPABOBBIX U IPYTUX MPUKIATHBIX IPOTPaMM MO TEMATUKE AUCIUTLIUHBI.

Peanuzanus nporpaMmsbl yueOHOM TUCIMILIMHBI TPeOyeT HATU4Khe yu4eOHOTro
kabunera (aymurtopuun). OOopynoBaHue y4yeOHOro KaOuHeTa (ayJIUTOpPUHN)
IpeanoiaraeT KOMIUIEKT CIICIUATM3UPOBAHHON MeOen ISt

- opraHm3auu pabovero MecTa mpenoaBaTes;

- OpraHmu3anuu padbovYnx MeCT 00yJaroIIXCs;

- pallMOHAJIBHOTO PA3MEILICHUS U XPAHEHUS CPECTB 00yUCHUS;

- OpraHu3alluy UCIOJIb30BaHUs anmapaTyphl.

[Ipy w3yueHUM IUCHMIUIMHBI UCTOJB3YIOTCS ayJIUTOPUH, 000pYTOBaHHbBIC
MYJIbTUMEIUMUHBIMU  CPEJCTBAMU  OOYYEHMS:  MNPOEKTOPOM,  HOYTOYKOM,
MHTEPAKTUBHOU JOCKOW. VCmosib30BaHME HWHTEPHET-PECYPCOB MPEIAINOJIATACT
IIPOBEJICHUE 3aHATHI B KOMIBIOTEPHBIX Kjaccax ¢ BbixogoMm B WHrepuer. B
KOMITBIOTEPHBIX KJIaccax o0Oydaroluecs HMEIOT JOCTYyNn K HHGOPMAIMOHHBIM
pecypcaM, Kk 0aze AaHHBIX OmOnuoreku. s oOydarommxcs ¢ OrpaHUYCHHBIMU
BO3MOYHOCTSIMU 3/I0POBbsI HEOOXOJIMMBI CHEIUATBHBIC YCIOBHS IS MOTYYEHUS
oOpa3zoBanusi. B 1ensx AOCTYMHOCTH TOJY4Y€HHUs BBICHIETO OOpa30BaHUS 10
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oOpa3oBaTeIbHBIM IpOTpaMMaM HWHBAIMJAAMH W JIMIAMH C OTPaHUYCHHBIMU
BO3MOXHOCTSIMU 3710pOBbsi IHCTHTYTOM 0OecrieuynBaeTcs:

1. Hannuue anpTepHAaTHBHOW BepcHHM OQUIMATBLHOTO caiita MHcTuTyTa B
cetu «MHTEpHET» N71s1 CITA0OBUIATITUX.

2. IIpucyrcrBue ACCHUCTEHTA, OKa3bIBAIOLLIETO oOy4aroniemycs
HEOOXOIUMYIO TIOMOIIIb.

3.Jl7s MHBAIUZIOB W JIMIl C OTPAHUYEHHBIMU BO3MOXKHOCTSMH 370POBbSI 10
CIyXy — QyOJUpOBaHME BCIYX CIPaBOYHON MH(GOpPMALUM O PACHUCAHUU YUCOHBIX
3aHSATUN; 00eCIIeueHNEe HaIJIeKAINTMMH 3BYKOBBIMHU CPEJICTBAMU BOCIIPOU3BEICHUS
uH(popMaIuu.

4. JIns MHBAIUIOB W JIMI C OTPAHUYCHHBIMM BO3MOKHOCTSIMHU 3/I0POBbBSI,
MMEIOIIMX HAPYIICHUS OMOPHO-IBUIATEIBLHOIO arapara, Co3daHbl MaTepUaTIbHO-
TEXHUYECKHE YCJIOBUA, O0OECIeUMBAIONINE BO3MOXXHOCTh OCCHPEISTCTBEHHOTO
J0cTyna OOyJaroIMXcsi B y4eOHbIC TOMEIICHHUS, OOBEKTY IUTaHUS, TyaJeTHBIC W
npyrue nomenienuss MHCTUTYTa, a Takke MpeObIBAHUS B YKAa3aHHBIX MOMEHIEHUSIX
(HanMuue pacIIMPEeHHBIX IBEPHBIX MTPOEMOB, TIOPYUHEH U IPYTUX MPUCTIOCOOICHUH).

[Ipy nmpoBeneHUM MNPAKTUYECKUX M JIEKIIMOHHBIX 3aHATHM, a TaKxke MpHU
BBITIOJTHEHUH CaMOCTOSTEIILHON pabOThl HWCIONB3YIOTCS TaKWe MPOTPAMMHBIC
npoayktsl, kak Word, Excel, Power Point, Internet Explorer.

Jlns Gosiee yriyOJIEHHOTO M3YyYE€HUS MUCIHUIUIMHBI U PAaCCMOTPEHHS €€
MPAKTUYECKUX ACIEKTOB MpeaycMoTpeHo ucnosb3zoBanue cucrem CIIC «["apanTy»
nu CIIC «Koncynprant Ilntoc», 4YTO JgaeT BO3MOXKHOCTH CBOEBPEMEHHO
OTCJIC)KMBATh W3MEHEHUs] B HOPMATHBHO-NPABOBOM 0ase, periiaMeHTUpYrolen
KOMMEPUYECKYIO I€STEIbHOCTh OpraHu3alnil.

13. IIporpamMHoe o0ecniedeHue (KOMIIEKT JIMIEH3HOHHOTO IIPOTrPAMMHOTI0
o0ecreyeHus )

JIJIsi TIOBBINICHHUST KAadyecTBa TOJATOTOBKM M OIICHKW TOJYYCHHBIX 3HAHHUU
9aCTh MPAKTUYCCKUX 3aHATHH IUIAHUPYETCS IPOBOAUTH B KOMITBIOTEPHOM KJIACCE C
HCIIoJIb30BaHneM koMnoHeHTOB MicrosoftOffice 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: IIpeanpusitue.
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